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HR Spotlight 
Debbie Chaves

As the HRIS (Human Resources Information System) Manager, I
provide technical support for Banner Human Resources, Electronic
Personnel Action Form (EPAF), Human Resources Data Mart (HRDM)
and Argos Human Resources Data Blocks. I also manage the security
and access to these systems/applications, serve as the data
steward/manager for Banner HR data and manage departmental and
university-wide requests for reports of the Office of Human Resources
(OHR) data. I bring 25+ years of IT professional experience to this role. 

 Additionally, I provide support for the Employee Self Service (ESS) application. UNCP upgraded to
Banner 9 Self-Service in 2021. The upgrade provided a fresh look and updated functionality, offering
more capabilities and a better overall experience. The look, feel and navigation of the Self-Service
pages utilize a more modern, yet familiar web user interface. The Employee Dashboard is an
intuitive entry point for you to access your personal, employment and job-related information.

Let’s review some of the information you can access in your Employee Dashboard.

 My Profile link lets you view and update information such as your campus and home mailing
addresses, phone numbers and emails, and your emergency contacts. Take the time now to
verify your information is accurate!
Full Leave Balance Information link provides access to your detailed leave information
where you can view your current leave balances and find detailed leave information for prior
years.  
Pay Information link provides access to your pay stubs, direct deposit information and
deductions history. Review your notice of deposit each month for accuracy!
Earnings link displays your year-to-date earnings for the most recent calendar year, as well as
links to view your earnings by date range or by position.
Benefits link provides access to view your current benefits summary, current enrollment and
beneficiaries and dependents. Check your beneficiary information TODAY to make sure it is
up to date!
Taxes link provides access to view your federal and tax withholding information and your
year-end W-2 tax statement.
Job Summary link is where you can view your job titles for all your current position and
supervisor.
Employee Summary link is where you can view employee information such as your current
hire date, employee class and division.
In the My Activities section, you can access your leave report/timesheet, approve leave
reports/timesheets, and access the electronic personnel action forms (EPAF) menu. Don't miss
the deadlines! Add a meeting note to your calendar to submit and approve time and leave,
TO AVOID DELAY IN MONTHLY PAY.

Reach out to Debbie at debbie.chaves@uncp.edu or campus ext. 6532 if you have any inquiries.

2022-2023 Performance
Evaluations 

SHRA Performance Management End of Cycle Appraisals for 2022-2023

The 2022-2023 SHRA performance management rating cycle ended March 31, 2023.
Appraisals should be completed via the Performance Management (PM) module and submitted
for approval no later than Friday, May 19, 2023, in order to comply with mandatory reporting
requirements. The May 19 date is the final submission deadline (all 9 steps); however, we
strongly encourage managers and supervisors to submit Performance Plans with annual ratings
as soon as they have been completed. OHR will review submissions and provide feedback. 

Please keep in mind the following:
Ensure you review employee ratings with your next-level manager, prior to meeting with the
employee for the final appraisal session. 

All ratings of 1 (not meeting), or 3 (exceeding) require a written justification to
substantiate the assigned rating.
*Reminder: Performance Evaluations must be completed via the Online Performance
Management System (OPMS): https://jobs.uncp.edu/hr

Below is a link to a short (7.53 minutes) video tutorial:
SHRA Annual Appraisal Tutorial
Password: YzmgcbE5

The Office of Human Resources (OHR) is available to you as a resource, so please contact us
(Dr. Nicolette Campos at ext. 4341, or Sheila Hardee at ext. 6587) with any questions or
concerns.
Managers are also reminded that additional resources are available in the Performance
Management Toolkit found on the HR website at: 
Performance Management Toolkit

Visited MARS Lately?  MARS is in ORBIT
Your Member Annual Retirement Statement (MARS) is now available to view in
ORBIT.  

This statement provides active TSERS members with information about their service
accrual and retirement contributions for the calendar year ending December 31, 2022.  

Exclusively available in ORBIT self-service, MARS focuses on the foundation of
retirement for public servants in the state of North Carolina–the pension benefit. This
statement is a tool for obtaining the most accurate data and information about your
potential retirement benefits.  
Eligible members will be able to view:  

Personal information on file like address, phone and email.  
Retirement Systems in which the member has been or is a member.  
Principal beneficiaries. 
Estimated potential retirement benefit from the North Carolina Retirement Systems.
Links to the NC Supplemental Plans (NC 401(k) and NC 457 Plans) so members can
enroll, increase savings and/or view statements for the plans in which they are a
participant.
Link to mySocialSecurity so members can create an account and receive a real-time
estimate from the Social Security Administration based on their work history and
contributions.  

Click Here for more information about YOUR MARS.

Discover the
myNCRetirement
Universe in ORBIT 

ORBIT is a self-service
portal that allows you to
track and manage your
North Carolina
Retirement Systems
account. 

If you need assistance
setting up or logging in to
your ORBIT
account, click here.

Retirement is about more than just
savings. Click here to check out
CAPTRUST's brief video with tips on things
to keep in mind as you approach your
retirement planning.

No matter our career path, we all want to plan
for the future to get the most out of our
retirement. Click here for strategies that can
help.

Many individuals today are concerned
about inflation and its impact on their ability
to reach their goals. Click here for things
you can do to reduce the sting.

FAQs
Click on the image to get the answers to these
questions and more.

I'm thinking I may be ready to retire soon. Where
do I start?

Can I contribute more than 6% to my mandatory retirement plan (TSERS or ORP)?

I was reviewing my ORP account and noticed my account doesn't reflect that I am vested. I have been with the UNC
System more than five years. Is something wrong?

'Understanding Your Medical Plan Options When You Become
Medicare-Eligible' Webinars Scheduled through August! 

The State Health Plan is again offering online webinars with important information on
“Understanding Your Medical Plan Options When You Become Medicare-Eligible.” 

These popular, free webinars are designed for active employees who will soon be 65, are
already 65 or older, and retirees getting ready to turn 65. Each webinar lasts
approximately two hours and will explain important information regarding Medicare,
your retirement health benefit options and offer the opportunity to ask questions. 

Webinars are scheduled through August. If you haven’t already, register soon, as these
webinars are expected to fill quickly! To register, visit the State Health Plan website.  

Please note: A limited number of in-person sessions are also in the planning stages. Stay
tuned for more information.

Contact Mary Beth Locklear at campus ext. 4020 or mary.locklear@uncp.edu for additional information.

The Museum of the Southeast American Indian
Featured Exhibitions

Leaving Home, Building Community
Click here to explore the Leaving Home, Building Community Digital Exhibit

Life by the River Project
The Life by the River Project is a grouping of museum programs that focus on the North
Carolina's American Indian Tribal community's relationship to their Indigenous
waters. Click here.

During an Excellence in Service Awards Luncheon on March 23, 80 staff were honored for their
commitment to the university and its mission. The employees have served UNCP and the state for a
combined 1,038 years.

Click Here to see a list of honorees.

Staff Senate Announces Employees of the
Month, February and March 

                                   Christina Chow                    Mickey Hunt
                                        Athletics                   Police & Public Safety

    Dalton Hoffer                  Michelle Locklear

                          New Student Programs   Academic and Military Outreach           

Dr. Cherry Maynor Beasley named recipient of 2022
James Holshouser Award for Excellence in Public Service

click here to veiw the full article

Dr. Jane Haladay wins 2023 Board of Governors Award
for Excellence in Teaching

 click here to view the full article

New Employees
March, April and May 2023

Academic Affairs
Ian Stroud - Executive Director of Student Success - Center for Student Success

Lester Locklear - Director, Bachelor of Interdisciplinary Studies - Center for Student
Success

Tiffany Clark - University Program Specialist - Thomas School of Business

Dorian Harriott - Medical and Program Health Consultant - Healthy Start Grant

Kinsley Adams - Research Specialist - Department of Biology

Joel Lowry - GEAR UP Success Coach - New Student Programs

Chancellor's Office
Taner Jacobs - Public Communications Specialist - University Communications and
Marketing

Finance & Administration
Kaitlyn McMillian - Accounting Technician - Accounts Payable

Kenneth Leviner Jr. - Building Environmental Services Technician - Facilities
Operations

Julia Hunt - Building Environmental Services Technician - Facilities Operations

Student Affairs 
Shelby Newsome - Assistant Director of Community Engagement - Community and
Civic Engagement

Jimarr Williams - Director of Career Services - Division of Student Affairs

Jaelyn Wynn - Medical and Health Program Consultant - Student Health Services

New Employee Onboarding
Monday, May 15 and Tuesday, May 16

Monday, June 5 and Tuesday, June 6

Monday, June 19  and Tuesday, June 20

Bi-weekly Leave Reports Due by 12 Noon

Monday, May 8
Monday, May 22

Monday, June 5
Monday, June 19
Monday, July 3

  Monthly Leave Reports Due by 5 p.m.

Wednesday, May 31
Friday, June 30

May is Mental Health Awareness Month
Don't Forget About Our Self-Help Resources      

 

Our Employee Assistance Program (EAP) through
ComPsych offers confidential online resources via
Guidance Resources.  You will use Web ID: UNCP
when accessing the online services or you may call
GuidanceResources directly at 877.848.3851. Click here for additional information about our
EAP. In addition, the Ginger Emotional Support app is here to help! It provides convenient
confidential access to self-care and emotional support. Your dependents age 18 and older can use
Ginger too. Follow these instructions to get it today.

1.       Download the Ginger Emotional Support app from Google Play or the App Store.

2.       In the app, tap on “create account” and “my organization.”

3.       You’ll be prompted to enter some basic information about yourself.

Your use of the EAP and Ginger is completely confidential so you can rest assured that
everything you share will be kept strictly confidential.  

State Employee Appreciation Day
Wednesday, May 10

State Employee Recognition Week
Sunday, May 7 - Saturday, May 13

Monday, May 29 

Holiday Observed

Tuesday, July 4

Holiday Observed

The Lumbee Hall Elevator Modernization Project is
scheduled to begin on Monday, May 8, and projected
to end on Friday, June 23. The elevator will be offline
for the duration of the project, and you will have to
utilize the stairs to access the second-, third- and
fourth-floor offices.

Please note, some OHR staff will be relocated to offices in the BA Building during this project.
You may contact OHR directly for specific staff relocation information. 

910.521.6279 • hr@uncp.edu 

Moroccan Chicken Bowl

Black Bean Veggie
Burger with Couscous

Healthy Snacks

Healthy Lunches

North Carolina Office of State Human Resources (OSHR) Wellness Lunch Learn
Webinars:
May 16, 2023 - Navigating the Grocery Store: How to Shop Smarter
June 20, 2023 - MIND Diet - How Dietary and Lifestyle Modifications can Assist
with Decreasing the Rate of Cognitive Decline

The Tools You Need Today
Stress is an inevitable part of life, but it doesn’t have to take over. Taking care of yourself
can go a long way in managing stress and preventing burnout. In the resources below,
you can explore various self-care techniques to help you relax, recharge and boost your
overall well-being. From simple practices like breathing and meditation, to more
indulgent activities like stretching, getting a massage, or even taking a vacation, there are
a variety of ways to incorporate self-care into your daily routine.

Self-Care for Stress Relief                     Building Exercise Into a Busy Schedule

Contact Us:
OHR Leadership

Angela Revels, Assistant Vice Chancellor for Human Resources, angela.revels@uncp.edu
Donna Strickland, Deputy Chief HR Officer, donna.strickland@uncp.edu
Nicolette Campos, Director of Employee Relations and Workforce Development,
nicolette.campos@uncp.edu
Rhonda Locklear, Human Resources Manager, rhonda.locklear@uncp.edu

Benefits Team
Nicole Snipes, HR Consultant (Benefits Manager), nicole.snipes@uncp.edu
Kelley Koch, HR Specialist (Benefits), kelley.koch@uncp.edu
Paula Peterson-Campbell, HR Specialist (Personnel Actions, Time & Leave
Reporting), paula.campbell@uncp.edu
Debbie Chaves, Technology Support Analyst (HRIS, Reporting and Employee Self Service),
debbie.chaves@uncp.edu

Employee Relations and Workforce Development Team
Sheila Hardee, HR Consultant (Employee Relations and Training), sheila.hardee@uncp.edu

Employment Team
Joanne McMillan, HR Consultant (Employment and
Recruitment), joanneb.mcmillan@uncp.edu
Becky Thompson, HR Consultant (Classification and Compensation),
becky.thompson@uncp.edu
Sarah Hunt, HR Specialist (Temporary Agency Employment), sarah.hunt@uncp.edu
Kasey Jones, HR Specialist (Adjunct, Temporary & Student
Employment), kasey.jones@uncp.edu

910.521.6279 • uncp.edu/hr • hr@uncp.edu
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