
NEW STUDENT PROCESS:  Waitlisting for a Course Section that is closed 
 

How it works 
1. If a student in a class that is full drops the class, the system will automatically send an e-mail to the first person on the 

wait list telling them there is a spot in that section and they have 48 hours from the time the e-mail is sent to register 
for that class.  

2. If they do not register, the system will drop that student from the wait list and go to the next person on the wait list. 
From the 6th of August onwards, we will reduce the time to accept the spot in the class to 24 hours.  

 
Note, if a student is registered for the maximum number of hours, they will have to drop a class before they can register for 
the wait listed class. 
 
 
Waitlisting From a student perspective: 
• If they attempt to register for a section that is full, they will be given two options, do nothing or be added to the 

waitlist. 
• If the wait list is filled, a student attempting to register will receive a message saying the class is closed — waitlist is full. 
• All the same checks that are carried out for registration, pre-requisite, co-requisite etc., are applied to wait listing a 

course. 
• Waitlisted courses do not count toward total registered hours 
• Student can waitlist for multiple courses 
• Students can waitlist for multiple sections of the same course 

 
 
 

For your reference the SCREENSHOTS are listed below: 
  



 
 

If there is a waitlist on a course for registration the student will see values in the below fields:   
 WL CAP (waitlist capacity) 
 WL ACT (waitlist actual) 
 WL REM (waitlist remaining) 

 
 

 
 
 



Student will need to add the course CRN to the Add Classes Worksheet then click submit 
 
 

 
 
 
 



 

Student will need to select “Waitlisted Thru Braveweb” via the Action dropdown  
list then click Submit Changes. 

 

 



 

Student will see the waitlisted course on the website 
 
 

 
 
 



 

If a waitlist is full, the student will see the message:  Closed – Waitlist Full 
 

 
 

 
 



 
 

Students can view their position on the course wait listing via 
 the Student Detail Schedule 

 
 

 
 



 

Students can drop themselves from the course waitlist via Add/Drop.  The student will select “Web Drop” from 
 the action dropdown list. 

 
 

 


