 SEQ CHAPTER \h \r 1FACULTY APPOINTMENT RECOMMENDATION

This form shall be used to initiate all new full-time faculty appointments.  It is the responsibility of the Department Chair to recommend suitable individuals for vacant positions.  When candidates are brought to the campus for an interview, they shall meet with departmental faculty and students as appropriate, with the College or School Dean, with the Dean of School of Graduate Studies if the candidate is expected to teach graduate courses, and with the Provost/Vice Chancellor for Academic Affairs.  Candidates are required to deliver a lecture or presentation to the department faculty and students as a part of the process for evaluating candidates.

	Department                                                        Date                                        Position

                                                                                                                          Number

	Name and mailing address of candidate


	Candidate’s earned degrees and granting institutions



	
	Country of citizenship

	Rank

Recommended nine-month salary

Effective date of employment



	     Describe any special conditions, such as, “temporary”, “replacement of person on leave”, “contingent upon completion of doctorate”, etc.  Attach separate memorandum if necessary.




      Attached are the following:

[ ]
An official copy of academic transcripts reflecting the attainment of the candidate’s undergraduate and graduate degrees;

[ ]
The candidate’s signed application and vita;

[ ]
Letters (3) of recommendation supporting the candidate;

[ ]
Approval from Affirmative Action Officer;

[ ]
Statement of proficiency in oral and written communication;
[ ]
Faculty Information Form

                                                                      __

___________________________________

Department Chair


Date

Dean                                         Date

_____________________________________

Academic Affairs                               Date
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