EPA POSITION DESCRIPTION TEMPLATE

[TILE OF POSITION]

[Describe the unit or department in which the position will be located and to whom the position will report.]

[Describe the duties and responsibilities of the position.  Please be descriptive, bullet are not adequate.]

[Describe the experience and skills necessary to perform the job.]

[State the education level required for the position.  Instructions from General Administration indicate that all EPA positions require Masters level]

All new positions require a current organization chart with the new position added, dated and signed by the appropriate person as well as a position description.

