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Certificate Program Information and Interest Form
What is a Graduate Certificate Program?

A Graduate Certificate program provides specific professional education in an area of study.  Typically around 12 credit hours, a graduate certificate program may be gained as a stand-alone credential, in conjunction with or after a graduate degree is earned or prior to and towards a master’s degree, depending on the program. Successful completion of a certificate is notated on one’s academic transcript.

How does one propose a Graduate Certificate Program?
· Consult with Dr. Elizabeth Normandy, Associate Vice Chancellor for Academic Planning and Accreditation

· Must go through the approval process through curriculum, like any other program
· 15 hours or less- doesn’t have to be approved by Department of Education

· UNC General Administration has to be notified by the Assoc. VC for Academic Planning and Accreditation
· If creating new courses for the certificate program, a prospectus is required for SACSCOC
· UNCP not currently approved by the US Department of Education to offer graduate certificates so some students may have to pay out of pocket (not receive financial aid).
· More than a minor or track 

· Certification program do show in the UNC General Administration Academic Program Inventory.
· Certificate programs do get a CIP code (classification by federal government)
Want to submit a proposal?  Complete the following and consult with Dr. Normandy.
Proposed Certificate Program Name: ____________________________________________
Sponsoring Dept/Sch: ______________________________________
All Dept/Sch Involved: _____________________________________
Contact Name: 
___________________

Phone:
_____________   Email: _________________________
First Term the Certificate Would be Offered: 
1. Describe the Certificate Program’s purpose.  

2. Describe the need for such a Certificate Program and address if it is offered elsewhere.
3. Who is the target population for the Program (mark all that apply)?
___Current, degree seeking graduate students

___Post master’s degree students.  If particular degree(s) list: ___________________________
___Any person’s possessing a baccalaureate degree

___Person possessing a baccalaureate degree in ______________________

___Other ___________________________
4. Provide specific courses and other requirements for the Certificate Program.  Indicate if courses are currently offered.
5. Provide a statement on the relationship of the Certificate Program to degree programs currently offered.  Describe how course credit transfer policies will be applied to students.
6. Will the Certificate Program be offered on campus, online, as a distance education program, or a combination?  

7. Describe the admissions criteria and process.  
8. Provide a three-year, semester-by-semester projection of enrollments and course offerings.

9. Describe any impact on campus resources.

10. List faculty member(s) who will be responsible for planning, recruiting and advising students in the Certificate Program.  
11. How will the program be advertised?

12. Describe the evaluation plans for the Certificate Program.
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