
Purchasing Determines Need for Goods and Services

Available on State 
Term Contract

Department enters 
requisition into 

BraveCart and PO 
issued by 

Purchasing

Request 

Below $5,000

Competition not 
required

Department enters 
requisition into BraveCart 

and PO issued by 
Purchasing

Complete Contract 
Review & 

Amendment  
Checklist

Over $5,000 
and up to 
$25,000

Purchasing reviews; Competition is 
sought

(RFQ, RFP or IFB)

Department enters requisition into 
BraveCart and PO issued by 

Purchasing 

Over $25,000 up to 
university's 
delegation

Purchasing reviews; 
issues RFQ, RFP or IFB on 

Interactive Purchasing 
System  (IPS)

Purchasing and 
requestor/committee evaluates 

responses; 

Purchasing receives 
Recommendation by 

requestor/committee and awards 
bid on IPS

*If over university delegation  additional 
approval will be needed from General 

Administration(GA)/NC Purchasing and 
Contract (P&C)

After approval Purchasing awards 
bid on IPS

*All contracts in excess of $1 million are required to be reviewed by P&C. 
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