REQUEST FOR AUTHORIZATION TO OFFER OFF-CAMPUS 

OR ONLINE COURSES AND PROGRAMS 

The Commission on Colleges of the Southern Association of Colleges and Schools (SACSCOC) requires member institutions to notify SACSCOC of changes to the institution’s programs and, when required, seek approval prior to the initiation of those changes.

Use this form to request campus authorization to offer courses and programs at off-campus sites and online.  This form should be completed and submitted following the submission of the Notification of Intent to Offer Off-Campus or Online Courses and Programs. The Notification form can be accessed at  http://www.uncp.edu/aa/forms/. Both forms must be submitted at least six months prior to the anticipated offering date. (Authorization to offer individual online courses is not required unless and until the total number of courses to be offered online constitutes 25 % of the coursework for a degree program.)
Provide the information requested below:

Name of the Department:

Name of the Degree Program/Course(s) to Be Offered Off-Campus or Online:

Location where the Program/Course(s) will be offered:

Percentage of the Degree Program Credits to Be Offered at Off-Campus Location or Online:

Anticipated Starting Date:

Is this a new or existing program/course(s)?

Is the program/course(s) to be offered at a new or existing off-campus location? (A new off-campus location is one at which no UNCP programs/course(s) are currently being offered.)

How does the proposed offering of these programs/course(s) off-campus on online fit with the UNCP mission, vision, core values and/or strategic plan?

What is the anticipated enrollment of this program/course(s)?

What assessment has been done to determine the need for the offering of this program/course(s) at this location or online?

SIGNATURES

Department Chair________________________________
Date______________

Dean__________________________________________
Date______________

Director of Distance Education______________________
Date______________

Director of Financial Aid __________________________
Date______________

Provost________________________________________
Date______________

Registrar_______________________________________
Date______________

Submit this form at least six months prior to the anticipated date of offering to:


Dr. Elizabeth Normandy




Associate Vice Chancellor for Academic Planning 




and Accreditation




442 Lumbee Hall




910-521-6180
Proposals to offer programs/course(s) off-campus or online will be reviewed by the Distance Education Planning Committee.  The Director of Distance Education or the Associate Vice Chancellor for Academic Planning and Special Projects will notify the Department Chair as to whether or not authorization is granted to offer the program/course(s) off-campus or online.

