HOW TO GET ACCESS TO RWA (Report Web Application)
Go into BraveWeb

· Login with your user name an password

· Click on ONLINE FORMS
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Students: register for classes, check your grades, etc.
Faculty: view dlass rolls, enter your grades, etc.
Employees: check your address and phone number, enter time and leave,

CONTACT ete

INFO Sian up for Emeraency Text Messages
‘Submit your cell number to recieve emergency text messages from UNCP.
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· Then ADMINSTATIVE ACCOUNT FORM
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Online Forms

To request a new report or an existing report with changes, submit only the.

Functional User Requirements form. If requesting an existing report without

CONTACT changes, submit only the Data Processing Request form. For all other
INFO requests, submit only the Data Processing Request form.

Functional User Requirements Form
Data Processing Request Form
‘Administrative Account Form
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Fill the form out with all pertinent information 

· Under system requested—be sure to select report web application
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Please note allfields marked with (*) are required

“Action Requested: © Add © Change

“System Requested: (ony 1 system per form)

€ Cognos " Reporing Web Application

Role: [Croosea Role =l

“First Name:

“Last Name:
*Email Address: [ |

*Department: [AcademcAfas x|

Campus Phone: (exensionorfttoumben [

*Password for verification:

jrassword for verificaion: _
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Then submit request
· The form will then be routed to the appropriate department head for approval prior to going to DoIT for set up.
· Once set up, you will then get an email confirmation that your access is granted.

Once access is granted
Go into BraveWeb

· Login with your user name and password
· Click REPORTING WEB APPLICATION
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Students: register for classes, check your grades, etc.
Faculty: view dlass rolls, enter your grades, etc.
Employees: check your address and phone number, enter time and leave,
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INFO Sian up for Emeraency Text Messages
‘Submit your cell number to recieve emergency text messages from UNCP.
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· Congratulations you are in the REPORT WEB APPLICATION system!!
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Reporting Web Application

Report Options
Business Center Reports
[UNCP consolidated reportby accounting ine =] | RunReport
Activity Code Reports
[UNCP consolidated reportby activiycode =] _RunReport

Program Code Reports

UNCP consolidated report by program code = Run Report

Finance Reports

Payroll Funding Summary Report < Run Report

Note to all users: The reports created from this web application are connected to live Banner data.
All reports are current at the time the report is run “only”. It is the users responsibility to check the accuracy of the data.
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