THE UNIVERSITY OF NORTH CAROLINA AT PEMBROKE

Faculty Research and Development Grants Program

2016 Guidelines

for the Preparation and Submission of Proposals

(Including Cover Page Form)

I. INTRODUCTION

The Teaching and Learning Center and the Faculty Grants Committee are soliciting grant proposals for research and professional development.  The Faculty Research and Development Grants Program has been providing financial assistance to faculty since 1977.

II. PROGRAM GOAL

The goal of the Faculty Research and Development Grants Program is to encourage full-time faculty in the area of professional development and to provide limited, although meaningful, financial support.

The objectives of the program are to 1) encourage personal faculty research in a recognized discipline, leading to publication in refereed journals, books, etc.; 2) encourage educational improvement through projects to improve professional competence, to provide improved course and teaching materials, to afford added experiences for students and to support the development and implementation of new methods and technologies for education; and 3) encourage professional development in an area of critical demand locally for servicing our students, e.g., computer science, city management, etc., which entails additional training and study.

III. SUBMISSION AND EVALUATION OF PROPOSALS

Faculty members are requested to submit proposals to the Faculty Grants Committee by 5:00 PM March 11, 2016.   Please submit an electronic copy of the proposal, as well as a hard copy. Only one project per faculty member per year may be submitted.  Proposals should be sent to Dr. Sherry Edwards, Chair, Faculty Grants Committee, Teaching and Learning Center, Health Sciences Building.  Applicants will be notified of the receipt of proposals.

The Department Chair’s endorsement must be obtained prior to the submission of the proposal.  Chairs who apply must obtain the endorsement of their Dean.

The Committee will review the proposals on the basis of potential fulfillment of one or more of the objectives described in Section II and will announce the awards by late spring 2016.  All awards will made contingent upon the availability of funds. 
The Committee reserves the right to request the applicant to appear before the Committee to defend and/or elaborate on the components of the proposal. 

IV. AVAILABILITY/LIMITATION OF FUNDS 
Because this program is competitive, a good proposal may not be funded or funded for less than the amount requested.  The Committee will consider the cost effectiveness of each proposal.  Applicants should make certain that the funding request is reasonable.  Prospective applicants should be aware that funds are not available for travel to present papers at professional meetings, meals, and “after-the-fact” funding.  Funding requests will not be considered if alternate sources are available through UNC Pembroke.  For example, most needs for typing, printing, computer time, library resources, travel, etc can be channeled through alternate funding categories.  If funding is requested for such activities, the rational for doing so will be helpful to the Committee in evaluating the request. Priority will be given to those who have not received a Summer Research Fellowship or a NASNTI Mid-Career Research Grant.
V. PREPARATION OF PROPOSALS

A. Editorial Information

1. Typing should be double-spaced, except on the cover page.

2. Pages (8 ½ x 11) should be numbered at the bottom center of the page and single stapled in the upper left corner.

3. Language suitable for the non-specialist should be used whenever possible.

B.  Proposal Format


A proposal should consist of the following parts:

1. Cover page.  Attached form should be used.

2. Detailed budget.  Subtotals for different categories should be shown where applicable.  If the overall cost of the project exceeds the amount requested, applicants should make clear for which specific items funds are being sought.

3. Work plan detailing how reassigned time is to be utilized (if applicable).  One page limit.

4. Narrative (two pages, double spaced, maximum).  The narrative is the heart of the proposal.  It is essential that the narrative be clear, complete yet concise, and use language understandable to non-technical reviewers.  In general, the narrative should cover at least the following:

a. Rationale for the project and statement of project objectives

b. Means of achieving the stated objectives

c. How the project objectives relate to the program objectives listed in Section II

5. Appendix (as needed).  If the applicant has received any awards through this program in the past three years, a brief explanation (one page or less) is needed explaining what resulted from the projects that were supported.

VI. CONDITIONS OF THE GRANT

1.  Funds are to be used to meet the goals and/or objectives of the proposal.  The proposed project must be completed while the recipient is employed by the University.

2.  All receipts, travel reimbursement requests, or requisitions (if the recipient chooses to use the UNCP purchasing system or printing) are to be submitted to the Teaching and Learning Center, for payment.  

3.  If University employees provide assistance to the project outside their job schedule, they may receive compensation from project funds through the University payroll system by using an additional employment contract (HR website).

4.  All equipment purchased with a Faculty Research and Development Grant becomes the property of the University.  At the conclusion of the funding term, computer equipment, including desktops, laptops, and iPads, will be catalogued and placed in the Teaching and Learning Center for loan to faculty.  

5. A final project report is to be submitted to the Teaching and Learning Center by August 1, 2017.  Project reports should consist of a brief accounting (one-page) of the experience received and of the extent to which stated goals and/or objectives were met.

6.  The grant recipient must notify the Director of the Teaching and Learning Center if funds will not be expended prior to May 30, 2017.
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