UNC Pembroke Contractor’s Guidelines
Preconstruction Information

Project Name
UNCP Notice to Proceed

The Universy of North Coraling af Pembroke Completion Date

WelcometoUNCP! Welookforwardtoworkingwithyoutomakethisconstructionprojectasuccess.
WorkingatUNCP requirescoopeerationwithcampusguidelinesandconsideration of thecampus
community. Thefollowing guidelines willhelpyouandyourcrewsdothissuccessfully.

Diggin

All excavataion oncampusrequiresyoutosubmitaDiggingPermit(attached).
This mustbesubmitted 48hoursinadvance. ThisallowsUNCPtolocate
known utilities in the areawhereyouwillbedigging. UNCPIocatesutilities

ownedbytheUniversity. You muststillcalNOCUT Stolocateadditional
utilities.

Keys

Pleaseseetheattachedkeypolicy. Youmaybeissuedbuildingkeysforthe
duration ofyourproject,oryoumaycheckoutkeysdaily. Contractors wholose
keys will bechargedforrekeyingofthebuildingorareaaffected.
Ifanyutilityisaccidentallycut,pleasereportitimmediatelytoPhysicalPlant.

damage. In occupiedareas,cleanup shalloccurdaily,includingnotonly
sweeping, butdustingasnecessary. Surroundingsshouldbeprotectedpriorto

é constructioninorderto minimizecleanupandthe potential fordamage. Please
notethatyou areresponsibleforremovalofalltrashanddebrisoffsite. Donot
puttheseintheUniversitydumpsters. Youmustalsoprovideallcleaning
suppliesand tools. YoumaynotborrowthesefromUniversitycustodians.
Contractorswho donotcleanuptheirareasaresubject tobeingbilled for
cleaning by University personnel.

Building Clean Up
/ Youare responsibleforcleanup ofallconstructionrelateddebris,stainsand

Weapons
Weapons ofanytypearenotallowedoncampus. Itisafelonytobringagun
ontocampus,even by accident. UNCP Policeaggressivelyenforcethislaw.
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Delivery of Materials and Equipment to the Site

Pleasedo notshipanymaterialsorequipmenttotheUniversity’sCentral
Receiving site. They arenotsetuptoreceivethismaterial,andyourshipments
willbereturned,causingpossible delays inyourproject. If youshiptoUNCP,
youmustarrangefordeliverytoaspecificbuildingorjobsite,andhavesomeone

on sitetoreceivethedelivery.

Protection of Surroundings and People

Youare responsibleforcontinuous protectionof thejobsite,andforallsafety
relatedmatters pertaining toyourproject. Pleaseensure thatpedestriansare
protected, thatthejobsiteissecuredfromentrybyunauthorizedpersonnel. You
are alsoresponsiblefor alldamagecausedtoareasadjacenttothejobsitethat are
unprotected,soitisbesttoinstallprotectionbeforedamageoccurs.

Harassment of Students, Faculty, Staff

Verbal orphysicalharassmentofcampuspersonnelisprohibited. Complaints
regarding harassmentwillbeinvestigatedbythe University Engineer andUNCP
Police, and canresultofexpulsion oftheoffenderfromcampuspermanently,orin

charges.

Parking and Vehicles

Vehicles bearingthelogoornameofacontractorareallowedtoparkindesignated
parking spaces on campus withoutaparkingpermit. Private vehiclesmustdisplaya
permit, availableforpurchaseinLumbee Hall. Vehicles arenotpermittedtopark
on grassy areas or sidewalks. If access isrequiredacrosssidewalksorgrassyareasby
constructionequipment, theseareasmust beprotectedfromdamage,orthe
contractorwillbeheldresponsibleforrepairorreplacementofthe areas.

Bl ‘_'j Utility Outages
i All utility outages mustbeprearrangedwiththeUniversityEngineerandPhysical

Plantatleasttwoweeksinadvance.

e Use of Building Toilet Facilities
N Depending onyourproject,you may beallowed use ofthebuildingfacilitiesinlieuof
0 ‘Yﬂ =ik providing a Port-a-Johnon site. Please understand thatthisisaprivilege. If
\\;‘/; ® bathrooms areleftdirtyorabused,youwillberequiredtoprovideyourowntoilet

N facilities.



