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Freshman Seminar Instructor Contract 
 

As a condition of receiving compensation for teaching Freshman Seminar at the University of North Carolina 
at Pembroke through the Center for Academic Excellence, I agree to complete all of the following 
requirements: 
 

I. Freshman Seminar Instructors are required to attend the Freshman Seminar Training I. Freshman Seminar Instructors are required to attend the Freshman Seminar Training I. Freshman Seminar Instructors are required to attend the Freshman Seminar Training I. Freshman Seminar Instructors are required to attend the Freshman Seminar Training 
Workshop (or make it up).Workshop (or make it up).Workshop (or make it up).Workshop (or make it up). 
 
II. These topics and locations are required be covered inII. These topics and locations are required be covered inII. These topics and locations are required be covered inII. These topics and locations are required be covered in class: class: class: class:    
Topics:                                                       

�  Academic Advising                                                      
�  Academic Policies and Procedures                                
�  Alcohol and Drug Policies                                           
�  Two Year Plan                                                              
�  Note Taking                                                                
�  Time Management & Goal Setting 
�  Learning Styles 
�  Test Taking Strategies 
�  Active Listening 
�  Diversity 

 

Locations:Locations:Locations:Locations:    
�  Career Center 
�  Counseling and Testing Center 
�  Writing Center 
�  Peer Study Support/Center for Academic Excellence 
�  Health Services 

 

III.III.III.III.  These items are required to be on the syllabus These items are required to be on the syllabus These items are required to be on the syllabus These items are required to be on the syllabus::::    
�  Class Meetings and Locations 
�  Instructor and UPeer Contact Information 
�  Course Overview & Objectives 
�  Required Texts (Bravewire Website, Student Handbook and Catalogue) 
�  Attendance Policy 
�  Course Requirements (and how much each is worth) 
�  Grading Scale 
�  Advisement Information 
�  ADA Statement 
�  Classroom Behavior Statement 
�  Academic Honor Code Statement 

 

I have read and understand all requirements of teaching Freshman Seminar and agree to the terms of the 
Freshman Seminar Instructor Contract. Failure to comply with the conditions of this Freshman Seminar 
Instructor Contract could jeopardize my compensation and my opportunity for teaching Freshmen Seminar 
in future semesters.  
 
(this is just a sample) 
����
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Center for 
Academic 
Excellence 

�
Christa Watts 

-general information 
regarding FRS class, 
Early Alert Program�

 
521-6243 

 
Campus Security 

 

 
Ed Locklear 

 
-speaker: campus 
safety information 

 
521-6869 

 
Career Services 

 
Denisha Sanders 

-tour: deciding a 
major, job hunting 
information 

 
521-6270 

 
Computer Center 

 
Melanie Morgan 

-class: e-mail, 
Internet, Word 
Perfect Information 

 
521-6505 

 
Counseling and 
Testing Center 

 
Monica Osburn 

-self awareness: 
personal problems 
and testing 

 
521-6202 

 
Mary Livermore 

Library 

 
Anthony Holderied 

-tour: general 
library and research 
information 

 
775-4174 

 
Native American 
Resource Center 

 
 

Stanley Knick 

-self guided tour: 
information on 
Native American 
heritage 

 
 

521-6282 

 
Student Life 

 
Robert Cooper 

-speaker: 
information on 
LSOP 

 
 

521-6577 
Student Health 

Center 
 

Lori Wiggins 
-health care 
information 

 
521-6219 

University Writing 
Center 

 
Anita Guynn 

- tour: paper writing 
& research how-to’s 

 
521- 6880 

 
Reminder:  We recommend that you hold no more than three meetings outside the classroom.  
�
�
�
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Responsibilities Checklist  
 

Duties Instructor Peer Advisor 
Taking attendance & 
Communicating with 

students 

  

Corresponding with 
students via e-mail etc. 

  

Grading test, reading 
journals, and student 

papers 

  

Leading class 
discussions 

  

Making arrangements 
for class discussions or 

guest speakers 

  

Providing information 
on campus events 

  

Informing the students 
about the advising and 

registration process 

  

Deciding what will 
appear on tests and 

quizzes 

  

Teaching various topics   
Organizing community 

service 
  

Facilitating 
computer/technological 

instruction 

  

Emphasizing note 
taking, written and oral 
communication skills 

  

 



GENERAL EDUCATION CHECKLIST  
 

(2007-2008 Catalog or later) 
 

(Total General Education Requirements: 44 semester hours + 1 semester hour FRS 100) 
 
*Introductory Skills   (placement testing)    ___ ENG 104                 ___ MAT 104 
 
I.  Communication Skills (6 or 9 hours)   ___ SPE 102 (unless exempt)        ___ ENG 105         ___ ENG 106 
 
  
II.  Academic Content and Skills  (30 hours ) 
 A) Arts and Humanities Division (12 Hours) - choose one course from each of these four (4) areas: 
 
  (1) Fine Arts 
  ___ ART 202 
  ___ ART 205 
  ___ ART 208 
  ___ ART 209 
   

 
___ MUS 102 
___ MUS 104 
___ MUS 294 
___ MUS 298 
___ THE 250 

(2) Literature  
___ ENG 201 
___ ENG 203 
___ ENG 206 
___ ENG 209 
___ ENG(AIS)220 
___ ENG 223 
___ ENG 247 
 

 
___ ENG 202 
___ ENG 205 
___ ENG 208 
___ ENG 210 
 
___ ENG 224 
___ ENG 248 

(3) History 
___ HST 101 
___ HST 102 
___ HST 114 
___ HST 115 
___ HST (AIS) 110 
___ HST (AIS) 111 

(4) Philosophy 
& Religion 
___ PHI 100 
___ PHI 101 
___ PHI 204 
___ REL 130

 B) Social Science Division (9 hours) - choose one course from three (3) of these five (5) areas: 
  
  (1) Economics 
  ___ ECN 100 
  ___ ECN 202 
  ___ ECN 203  

(2) Geography 
___ GGY 101 
___ GGY 102 
___ GGY 200 
___ GGY (ECN) 206 

(3) Political Science 
___ PSPA 100 
___ PSPA 101 

(4) Psychology 
___ PSY 101 

(5) Sociology 
___ SOC 102 
___ SOC (AIS) 105 
___ SOC 209

  Honors College students only may substitute for courses in two (2) areas: ___ HON 100    ___ HON 275 
  
 C) Natural Science & Mathematics Division (9 hours) 
 
  Natural Science (6 hours) - choose one course from each of two (2) of four (4) areas: 

Students selecting Physical Science 110 must select the other course from either Biology/Env. Science or Earth 
Science. 

   
  (1) Biology/Env. Sci. 
  ___ BIO 100 
  ___ BIO 103 
  ___ ENV 210 

(2) Chemistry 
___ CHM 130 
___ CHM 140 

(3) Earth Science 
___ GLY (GGY) 115 
___ GLY (PHS/GGY)246 

(4) Physical Science 
___ PHS 110     ___ PHY 100 
___ PHS 156     ___ PHY 150 
                          ___ PHY 200

  Honors College students only may fulfill one natural science course requirement with: ___ HON 151 
 
  Mathematics (3 hours) - choose one course from those listed below: 
 
  ___ MAT 105          ___ MAT 107      ___ MAT 108        ___ MAT 109        ___ MAT 215        ___ MAT 221  
III.  Physical Education and Wellness (2 hours) - choose two (2) from the following: 
  ___ PED 101 
  ___ PED 130 
  ___ PED 131 
  ___ PED 132 
  ___ PED 133 

___ PED 134 
___ PED 135 
___ PED 136 
___ PED 137 

___ PED 138 
___ PED 139 
___ PED 141 
___ PED 145 
 

___ PED 146 
___ PED 177 
___ PED 179 
___ PED (MSC) 180 
 

___ PED (THE)181 
___ PED (THE)182 
___ PED 190 
___ PED 195

 
* These courses do not count towards graduation. 



IV. General education Program Electives (6 hours, or 3 hours if SPE 102 required) 
Choose (2) courses from those listed below. These two courses must be from different divisions except for the 
foreign language option. Students who take SPE 102 as an Introductory Skills course will take three (3) hours of 
electives, which may not be SPE 200 or SPE 201. 

 
 1) Foreign Language Option: two courses of the same foreign language: 
 
  ___ FRH 131 
  ___ FRH 132 
  ___ FRH 231 
  ___ FRH 232 

___ GER 131 
___ GER 132 
___ GER 231 
___ GER 232 
 

___ SPN 131        
___ SPN 132 
___ SPN 231 
___ SPN 232 

___ XXXS 131 
___ XXXS 132 
___ XXXS 231 
___ XXXS 232 

 2) Arts and Humanities Division Elective 
  
  American Indian 
  Studies 
  ___ AIS 101 

Fine Arts 
___ ART 101  ___ MUS 102 
___ ART 202  ___ MUS 104 
___ ART 205  ___ MUS 296 
___ ART 208  ___ MUS 293 
___ ART 209  ___ THE 201 
___ ART 256  ___ THE 250 
___ ARTS 1XX 

Literature and 
___ SPE 200 
___ SPE 201 
___ ENG 201 
___ ENG 202 
___ ENG 203 
___ ENG 204 
___ ENG 205 
___ ENG 206 

Speech 
___ ENG 208 
___ ENG 209 
___ ENG 210 
___ ENG (AIS) 220 
___ ENG 223 
___ ENG 224 
___ ENG 247 
___ ENG 248 
___ ENGS 2XX  

  Honors College  
  Students only: 
  ___ HON 200 
  ___ HON 201 

Philosophy & 
Religion 
___ AIS 201 
___ PHI 100 
___ PHI 101 
___ PHI (REL) 102 
___ PHI (REL) 202 
___ PHI 204 
___ PHI 205 

___ PHI 211               History 
___ REL 105              ___ HST 101 
___ REL 106              ___ HST 102 
___ REL 130              ___ HST 114               
___ REL 209              ___ HST 115           
___ REL (AIS) 213    ___ HST (AIS) 110     
___ REL 214              ___ HST (AIS) 111 
___ REL 216 
___ REL 218               
                                                                       

 3)  Social Science Division Elective     
 
  Economics 
  ___ ECN 100 
  ___ ECN 202 
  ___ ECN 203 
  ___ FIN 205  
  

Geography 
___ GGY 101 
___ GGY 102 
___ GGY 200 
___ GGY (ECN) 206 

Sociology 
___ SOC 102 
___ SOC (AIS) 105 
___ SOC 209 

Political Science 
___ PSPA 100 
___ PSPA 101 
 
Psychology 
___ PSY 101

 
 4)Natural Science and Mathematics Division Elective 
  
  Biology/Env. Sci. 
  ___ BIO 100 
  ___ BIO 101 
  ___ BIO 102 
  ___ BIO 103 
  ___ ENV 210 

Math & Computer Science 
___ MAT 105     ___ CSC 202 
___ MAT 107 
___ MAT 108 
___ MAT 109 
___ MAT 118 
___ MAT 210 
___ MAT 215 
___ MAT 221 
___ MAT 222 

Physical Science 
___ CHM 130 
___ CHM 140 
___ GLY 100 
___ GLY 125 
___ GLY 262 
___ PHS 110 
___ PHS 156 
___ PHY 100 
___ PHY 150 
___ PHY 200 

 
___ CHM 131 
___ CHM 141 
___ GLY (GGY) 115 
___ GLY 226 
___ GLY (GGY/PHS) 246 
___ PHS 111 
 
___ PHY 101 
___ PHY 151 
___ PHY 201

Honors College students only: ___ HON 251                  
 
V. Freshman Seminar ___ FRS 100 (1 hr) 
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